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Step-by-Step Guide: Submitting 

Abstracts and Presenting Posters 

Eligibility to Participate 

To submit and present a poster for MUIH Research Symposium 2017 you must be a 

current student, graduate, faculty member, or staff member at Maryland University of 

Integrative Health (MUIH). The Symposium will take place on Friday, March 24, 2017, 

from 5–8 p.m. at the MUIH main campus. 

There are 4 key steps in the process: 

 1) Identify the category of poster you wish to submit and present 

 2) Write and submit an abstract of your poster by 11/7/2016 

 3) Create and submit a hardcopy of your final poster by 3/17/2017 

4) Present your poster on 3/24/2017 (Note: There is an alternate option for 

presenters who cannot attend the Symposium in person)  

Steps to Success 

1) Identify the Category of Poster You Wish to Submit and Present 

There are four categories of posters that can be submitted and presented at the 

Symposium. If you have already created a poster, and you are hoping to present it at 

the Symposium, make sure that it fits into one of the four categories. If you are 

considering creating a new poster, look through the categories and select one that best 

fits your interests, skills, and experience.  

Note: Because the submission materials are slightly different for each category, it is 

very important that you be clear as to which category your work fits. If you have any 
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questions about this, please contact Symposium Co-Chair James Snow 

(jsnow@muih.edu). 

The poster categories are: 

 Primary Research (Original Research): A presentation of your own research 

data. If you are not the Principal Investigator on the study, you must have 

written permission from your Principal Investigator to create the poster. 

 Case Report: A presentation of a specific client from your clinical practice. You 

must have written permission from your client to create the poster. 

 Research Review: A presentation of a research review authored by you. This is 

a summary of the body of research done by others on a specific topic. 

 Research Design: Your own research design: a blueprint that you intend to 

use, or hope to use, to research a specific question. 

Once you have selected your category, the next step is writing and submitting an 

abstract. 

2) Write and Submit an Abstract for Your Poster by 11/7/2016 

A good abstract provides a well-organized, detailed, and transparent summary of your 

work. Writing a quality abstract is an important step in having your work accepted for 

presentation at the Symposium or any academic conference. Accepted abstracts will be 

published on the MUIH website prior to the Symposium and, if done well, will help 

generate interest in your work. 

A) Writing Your Abstract 

Your first step is to write the abstract. For help with writing your abstract, and to see 

relevant examples of completed abstracts, download the Abstract Writing and 

Submission Guideline matched to your poster category below. Section I provides 

guidance for writing abstracts: 

-Abstract Writing and Submission Guideline: Primary Research (Link) 

-Abstract Writing and Submission Guideline: Case Report (Link) 

-Abstract Writing and Submission Guideline: Research Review (Link) 

-Abstract Writing and Submission Guideline: Research Design (Link) 
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B) Submitting Your Abstract 

Once your abstract is written, you will need to submit it for acceptance. Section II of 

the Abstract Writing and Submission Guideline (see above) will be a useful 

reference when you submit the abstract. When you are ready to submit, click the link in 

the appropriate abstract category (below.) 

-Click Here to Submit Primary Research Abstract 

-Click Here to Submit Case Report Abstract 

-Click Here to Submit Research Review Abstract 

-Click Here to Submit Research Design Abstract 

Once the Program Committee has reviewed your submission, you will receive 

notification informing you whether your abstract/poster has been accepted or if it 

requires revision. The Program Committee will send final notifications of acceptance no 

later than 12/5/2016.  

3) Create and Submit a Hardcopy of Your Final Poster by 3/17/2017 

Once your abstract has been accepted, the next step is to create and submit a 

hardcopy of your poster. (Note: Some of you may be submitting posters that have 

already been created as part of a course or for another conference. If so, proceed 

directly to “C) Submitting Your Poster” at the end of this section.) 

A) Designing Your Poster 

While drafting your content is the most demanding part of preparing your poster, you'll 

also want to think about your poster design. To facilitate poster creation, we provide 

downloadable MUIH templates here. These templates must be used for all 

Symposium posters. Within the context of these templates, you will still need to 

make many design decisions. Factors including the font sizes and layout can all affect 

your poster's readability and visual appeal.  

There are many poster creation guides available online that can help in making 

decisions. We recommend these free video tutorials provided by MakeSigns.com. Topics 

covered include planning your content, sizing and resizing, using appropriate images, 

graphs & colors, and more. You can also download a free e-book on how to make a 

scientific poster from the MakeSigns.com website (available here). If you prefer a slide 

presentation covering similar material, please download the "Scientific Poster Tips" PDF 

from Cornell Engineering. A live workshop on poster design will be available to 

http://muih.edu/
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participants on Wednesday, February 8, 2017 from 4pm – 6pm with the 

opportunity for individual review. 

B) Printing Your Poster 

You can have your poster printed by either a local or online print shop. Be sure to give 

yourself enough time to handle unexpected delays and still meet the poster submission 

deadline! In general, you will want to have all your materials to the printer at least 10 

days before the submission deadline.  

Maryland University of Integrative Health students and faculty can receive 10% off any 
order with Make Signs when placed using an muih.edu e-mail address. Simply enter 
MUIH into the referral code box when checking out or use the link below when placing 
orders. 

http://www.makesigns.com/SciPosters_Home.aspx?pc=MUIH.  Although you are not 
obligated to have your poster printed by any particular company, Make Signs 
(www.makesigns.com) offers this service at a competitive price.  They also offer free 
support for poster design and host the MUIH templates on their website (available 
here.)  

Other printing options can be found online and include 

www.UniversityPosterPrinting.com and www.Posterpresentations.com. Regardless of 

who you choose, make sure the company has experience printing research posters 

developed on the relevant software (e.g. PowerPoint.)  

C) Submitting Your Poster 

The hard copy of the poster must be hand-delivered or postmarked to the Sherman 

Cohn Library at MUIH by 3/17/2017 with your name identified on the outside of the 

mailing tube. For hand-delivery, please bring your poster to Jenifer Kirin’s office in the 

library and include your name on the outside of the mailing tube. If you are mailing 

your poster, send to: 

MUIH Research Symposium  
YOUR NAME c/o Jenifer Kirin 
Sherman Cohn Library 
7750 Montpelier Road 
Laurel, MD 20723 
 
Note: The library cannot return or retain posters after the Symposium event. 
Unretrieved posters will be discarded. 
 

4) Present Your Poster on 3/24/2016 

http://muih.edu/
http://www.makesigns.com/SciPosters_Home.aspx?pc=MUIH
http://www.makesigns.com/
http://www.makesigns.com/SciPosters_Templates_MUIH.aspx
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http://www.posterpresentations.com/
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The Symposium Poster Session will take place from 5–6:00 p.m. on 3/24/2017. If at all 

possible, the presenting author for your poster should be physically present at this time 

and ready to discuss your posters with attendees.  

Presenting a poster is an excellent way to network within the academic and professional 

community. When done well, poster presentation can help to develop your reputation 

as someone with specialized knowledge and may lead to collaborative and employment 

opportunities. Information with tips on poster presentation will be made 

available to presenting authors prior to the event. 

If the presenting author cannot attend the Symposium he/she must be available for a 

pre-arranged phone call to discuss the poster with the judges. 

Conclusion and Contact Information 

This step-by-step guide has been designed to walk you through every step of the 

process. However, if you have questions or feedback, please contact us. 

For general questions or feedback - Symposium Co-Chairs: James Snow 

(jsnow@muih.edu) and Camille Freeman (cfreeman@muih.edu) 

For questions about writing or submitting your abstract- Symposium Co-Chair: James 

Snow (jsnow@muih.edu) 

For questions about your submitted abstract- Program Committee Chair: Steffany 

Moonaz (smoonaz@muih.edu) 

For questions about submitting the hard copy of your poster- Poster Manager: Jenifer 

Kirin (jkirin@muih.edu) 
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